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2019 – 2020 Host Site Application  

 
 
 

 
 

APPLICATIONS MUST BE RECEIVED ELECTRONICALLY 

DUE NO LATER THAN 5:00 PM ON FRIDAY, June 14th, 2019 

 
 
 
 
 
 
 
 

For additional information, contact Yah-Hanna Jenkins Leys at 616-392-7159 or at 
yjenkinsleys@goodsamministries.com. You may also visit the organization’s website at 

www.goodsamministries.com. 
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Faith in Youth Partnership AmeriCorps Program 
 

Good Samaritan Ministries is pleased to announce the continuation of the Faith In Youth 
Partnership AmeriCorps Program (here-in referred to as FIY or the program). During the 2019 – 
2020 program year, 6 full-time (FT), 5 three-quarter-time, and 5 half-time (HT) positions will be 
available. 
 
Organizations that are interested in hosting an AmeriCorps member should carefully review the 
following information and apply no later than Friday, June 14th by 5pm.  
 
What is AmeriCorps? 
Commonly known as the “domestic Peace Corps,” AmeriCorps is a national service program 
governed by a federal agency – the Corporation for National and Community Service – and 
administered in Michigan by the Michigan Community Service Commission.  AmeriCorps opens 
the door for residents to serve in a variety of ways.  AmeriCorps is a network of local, state, and 
national service programs that connects individuals in intensive service to meet our country’s 
critical needs in the areas of disaster services, economic opportunity, education, environmental 
stewardship, healthy futures, services for veterans and military families.  AmeriCorps Members 
serve with nonprofits, public agencies, and faith-based and community organizations.  Since 
1994, Members have provided needed assistance to millions of individuals across the nation.  
Through their service and the volunteers they mobilize, AmeriCorps Members address critical 
needs in communities throughout the United States. 
 
Program Overview: 
The Faith In Youth Partnership AmeriCorps Program places AmeriCorps Members throughout 
Ottawa, Allegan, and Muskegon Counties to assist with youth programming. Long term mentor 
relationships with secondary school aged youth at risk of not graduating is the primary goal of 
FIY. The program is responsible for mentoring a minimum of 245 youth over the course of each 
program year. This means that many Members are also responsible for engaging the 
community at-large and recruiting volunteers to also mentor youth over the course of the year. 
Members serving at schools are not required to recruit volunteers to mentor youth. 
 
The program is led by a program director who oversees all aspects including host site 
recruitment, member retention, member and supervisor training, and more.  The program 
director works with you to ensure that the AmeriCorps service year is beneficial to your site and 
to the member, as well as ensuring all regulations and policies are followed. 
 
Members will serve August 14, 2019 through August 7, 2020.  AmeriCorps Members each 
receive training, a living allowance, an educational award at the completion of the service term, 
and loan forbearance for qualified student loans.  Full time Members are eligible for health 
insurance.  Members attend a mandatory orientation when service begins.  Organizations 
hosting Members will be invoiced for the host site match.  The match amounts below are subject 
to change based on the funding Good Samaritan Ministries receives. 

Member Type Living Allowance Education Award Minimum Hours Host Site 
Match 

Full Time $14,000 $6,095.00 1700 $8,800 

Three Quarter Time $9,900 $4,266.50 1200 $6,200 

Half Time $7,400 $3,047.50 900 $5,000 

Quarter Time $3,700 $1,612.43 450 $2,800 
*Funding and placement of AmeriCorps members is contingent upon the funding of the 
Corporation for National and Community Service.* 
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Eligible Applicants 
Agencies interested in hosting an AmeriCorps member must fit the following criteria: 

1. Be a non-profit organization or school system serving middle and/or high school youth 
experiencing multiple risk factors; 

2. Be committed to focusing Member(s) on approved activities that target appropriate 
beneficiaries; 

3. Be committed to supporting the Faith In Youth program by recruiting and selecting an 
AmeriCorps team that reflects the diversity of our community and brings a variety of 
perspectives and life experiences; 

4. Have a demonstrated ability to provide a well-equipped, supportive environment for 
Member(s) to complete their term of national service, including proper guidance, relevant 
training, and feedback for each Member; 

5. Be committed to providing strong on-site supervision; 
6. Have a plan to pay the required host site match; 
7. Have a strong organizational oversight plan to ensure compliance with necessary rules 

and regulations, i.e. 501 (c) (3) compliance. 
 

Host Site Requirements 

 Select a host site supervisor for the AmeriCorps member(s).  

 Submit a draft member position description based on FIY’s General Position Description 
and Allowable Member Activities (in Exhibit B) to the program director by Thursday, 
June 13th with completed application packet.   

 Submit a finalized member position description after feedback based on FIY’s General 
Position Description and Allowable Member Activities (in Exhibit B) to the program 
director by Thursday, June 27th.   

 Submit a signed host site agreement no later than Thursday, July 18th.   

 Submit a host site orientation and member training plan to the program director by 
Thursday, August 1th.   

 Advertise, recruit, and make final recommendations for AmeriCorps member 
candidate(s) by Thursday, August 1th.  

 Provide the required $8,800 full-time, $6,200 three-quarter-time, or $5,000 half-time host 
site match fee. 

o Match amount is owed per member.  
o Payments for filled slots due by Friday, August 9th or one week before the 

member’s start date. If you would like to inquire about a payment plan, please 
contact the program director.  

 Must display the AmeriCorps logo at the entryway of the agency, and in the member’s 
workspace. 

 Provide adequate office space including telephone, computer, and email access as well 
as other resources needed.  

 Provide guidance and support to member(s) with member training responsibilities. 
Members are expected to host approximately two FIY AmeriCorps team meetings at 
their service sites and are responsible for coordinating the topic and training plan for at 
least one of these meetings. 

 
Site Supervisor Requirements 

 The site supervisor must be: 
o The person who is responsible for the direct day-to-day supervision of the 

member. 
o Physically located at the same office as the member(s). 
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 Attend the quarterly site supervisor meetings. 

 Update the member position description as needed throughout the year and provide any 
changes in writing to the program director for approval first. 

 Provide regular, consistent, adequate onsite supervision of the AmeriCorps member. 

 Provide support to complete the goals and objectives as defined by this program.  

 Ensure AmeriCorps member is not participating in any Prohibited Activities (Exhibit C). 

 Ensure AmeriCorps member completes and submits reporting requirements.  

 Provide other supervisory and resource support as needed. 

 Review and approve member timesheets on a bi-weekly basis. 

 Respond to program director requests for information, such as member mid-year 
evaluations or data collection.  

 Immediately notify the program director of any concerns regarding the member.  
 
NOTE:  This is not a full list of requirements. Further requirements will be found in the host site 
agreement.  
 
Member Eligibility 
In order to become an AmeriCorps member with our program, an individual must meet 
the following minimum requirements:  

 Be at least 18 years of age;  

 Be a U.S. citizen, U.S. national or a lawful, permanent resident of the U.S. and provide 
a copy of a birth certificate, passport or permanent resident card to prove citizenship 
status;  

 Successfully pass the National Service Criminal History Check in addition to FIY’s 
additional criminal history check requirements; and 

 Have a car or can arrange reliable transportation to multiple statewide events, to and 
from the host site, and for travel on behalf of the site. 
 

Member Benefits 

 Members will receive a living allowance, paid in equal amounts bi-weekly through Good 
Samaritan Ministries. 

o Full-time members will receive $14,000 over the course of the service year. 
o Three-quarter-time members will receive $9,900 over the course of the service 

year. 
o Half-time members will receive $7,400 over the course of the service year. 

 Full-time members are eligible for health insurance (for the member only) and childcare 
assistance through the Michigan Department of Health and Human Services. 

 Upon successful completion of a term of service, members will receive an education 
award that can be used toward qualified student loan payments or for continuing 
education.  

o Full-time members will receive $6,095. 
o Three-quarter-time members will receive $4,266.50. 
o Half-time members will receive $3,047.50. 
o Members may also qualify for student loan forbearance and be eligible to have 

some or all of accrued student loan interest paid off after service.  
 
Available Slots 
As stated above, the program will have 6 Full-Time (at least 1700 hours), 5 Three-Quarter-Time 
(at least 1200 hours) and 5 Half-Time (at least 900 hours) positions open. Applicants can 
request multiple slots, in any combination they wish. Based on the number of applications 
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received, some slot requests may not be granted. 
 
Member Recruitment 
Selected host sites are required to recruit AmeriCorps members to serve at their host site and 
recommend candidates to the program director for a final interview. The program director will 
also make recommendations to host sites based on its own recruitment efforts. Host sites must 
create a recruitment plan that encourages diversity. Host sites should consider a variety of 
outlets, including: newspaper classified ads, online advertisements, local college/universities, 
and other creative means. Any posting must be clear that this is a service opportunity and 
should not advertise as employment or an internship/volunteer opportunity. A list of applicants 
must be shared with the program for reporting purposes, even if they are not final candidates. 
 
Required Site Match and Costs 
Selected host sites for the program must commit a cash match to help offset member costs.  
 

Member Type Living Allowance Education Award Minimum Hours Host Site 
Match 

Full Time $14,000 $6,095.00 1700 $8,800 

Three Quarter Time $9,900 $4,266.50 1200 $6,200 

Half Time $7,400 $3,047.50 900 $5,000 

Quarter Time $3,700 $1,612.43 450 $2,800 
 
Payments for filled slots are due by Friday, August 9th or one week before the member’s start 
date. If you would like to inquire about a payment plan, please consult with the program director. 
An invoice will be generated by GSM and sent to the host site prior to the due date. 

 
If you will be utilizing federal funds as a part of the match, you will need to provide program 
officials with a letter from the funding source granting your organization permission to use the 
funds for your AmeriCorps match. 
 
Program Timeline 
Unless otherwise noted or communicated to host sites, the dates included in the timeline below 
will not be subject to change. 
 

 June 14   Host site applications and draft position descriptions due 

 June 27    Finalized position descriptions due 

 By June 28   Host sites notified of selection*    

 July 18   Submit a signed host site agreement   

 August 1   Host site orientation and member training plan due 

 By August 1   Final AmeriCorps candidate(s) selected 

 August 6   Site supervisor training (orientation) 

 August 9   Payment for filled slots due 

 August 14, 15, 16, 19 Mandatory member orientation with Good Sam   
 
Application Submission Guidelines 
Interested organizations must complete the attached application and submit it electronically to 
Yah-Hanna Jenkins Leys, Program Director, at yjenkinsleys@goodsamministries.com.  
 
Applications are due no later than 5:00 PM on Friday, June 14th, 2019.  
 

mailto:yjenkinsleys@goodsamministries.com
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Technical Assistance 
Questions about the RFP or the application process can be directed to the program director at 
616-392-7159 or by email at yjenkinsleys@goodsamministries.com. 
 
Notifications 
Host sites selected for the program will be notified by June 28th, 2019* by email. 
 
*Funding and placement of AmeriCorps members is contingent upon the funding for the 
Corporation for National and Community Service. 
 
_________________________________________________________________________________________________________ 
 
Exhibit A – Program Performance Measures 
 
Member duties at the agency should be built around the below performance measures.  An AmeriCorps 
member should not be doing anything at the agency that is not related to one of the below performance 
measures.  This allows the program to collect data and show impact for all AmeriCorps tasks.   
 
Program Specific 
AmeriCorps members will serve at least 245 youth each program year. These relationships must be 
sustained for at least 6 months in a school-based setting and 11 months in a community-based 
environment. At least 135 of these students (55%) will demonstrate improved academic engagement or 
social emotional skills reflected in improved attitudes towards school and learning as well as behaviors in 
school. Positive changes in attitude includes increased interest in school, increased attachment to school, 
and increased educational aspirations. Positive changes in behavior includes increased attendance, 
increased completion of assignments, and increased teacher-reported participation.  
 
Ideal mentor/mentee interactions take place in at least 4 sessions and 8 hours per month for the duration 
of the school year for school-based programs and will continue through the summer for any community-
based programs. 
 
Members are required to engage youth in 3 community service projects during the year. These often take 
place as part of national days of service such as 9-11 Day of Service and Remembrance, MLK Day, and 
Global Youth Service Day. Studies show that service increases youth self-esteem and awareness of civic 
engagement, often resulting in higher academic engagement. 
 
Volunteer Recruitment  
Members are required to collectively recruit and support a minimum of 240 volunteers, with at least 40 
volunteers mentoring youth and the remainder engaging in support activities, such as taking part in 
additional social and recreational activities with youth, supporting service projects led by members, or 
recruiting additional volunteers for activities.  
 

Exhibit B – Required Member Activities  
 

 Mentor a caseload of 20 (full-time members), 15 (three-quarter-time members) and 10 (half-time 
members) at-risk middle & high school aged youth in one-on-one and small group settings. 

 Develop and oversee activities of mentoring programs, including ensuring sufficient volunteers, 
monitoring matches, and recording attendance. 

 Recruit and screen students for programs.  

 Recruit, screen, and monitor volunteers. 

 Coordinate at least 3 community service projects in alignment with national days of service 
involving youth. 

 Accurately report and record interaction with youth and other service activities in accordance with 
program requirements. 

mailto:yjenkinsleys@goodsamministries.com
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 Maintain regular communication with the parents and teachers of the youth involved. 

 Attend training, professional development activities, and mandated days of service, including 
Member Celebration and Signature Service Project. 

 
Exhibit C - Prohibited Member Activities 
 
Below is a list of activities prohibited for all AmeriCorps members designated by the 
Corporation for National and Community Service (CNCS):  

 Attempting to influence legislation 

 Organizing boycotts, strikes or protests  
 Promoting, assisting or deterring union activities  
 Engaging in political activities or any activities designed to affect legislation or the 

outcome of any election to political office 

 Impairing existing contracts for services or collective bargaining agreements  
 Writing or assisting in the preparation of proposals or reports for any grants to benefit the 

program (please see below for more information on fundraising) 
 Providing referrals to entities providing abortion services 
 Providing religious instruction, conducting worship services, or engaging in any other 

religious activity as part of their duty as an AmeriCorps member  

 Providing a direct service to any for-profit organization or entity  

 Recruiting or training volunteers for activities for which members are prohibited from partaking in 

 Other activities as the Corporation determines will be prohibited, upon notice to the grantee 
 
Specific rules govern whether or not an AmeriCorps member may be involved in fundraising. According to 
CNCS, “members may raise funds directly in support of services that meet local, environmental, 
educational, public safety, homeland security or other human needs.” Fundraising may not include the 
following:  

 Raising funds for a living allowance;   
 Raising funds for an organization’s endowment or operating expenses, including their host 

agency;  or 
 Writing grant applications for funding provided by any other federal agencies. 

 
It is important to note that all volunteers recruited and mobilized by members are held to the same 
restrictions regarding prohibited activities, with the exception of clerical duties.  
 
Host Site Responsibility: 
The site supervisor is to be aware of the prohibited activities and ensure that these are not being 
completed by the member during service. If during an audit investigation it is determined that the 
member completed prohibited activities on behalf of the host site organization, the host site 
organization will be responsible for paying the fines incurred.  
 
Supplanting, Non-Duplication, and Non-Displacement: 
Host sites are not allowed to have members supplement, displace, or duplicate services. 
 

Supplanting  
AmeriCorps funds may not be used to replace state or local public funds that have been 
previously used to support a particular project.  
 
Explanation: AmeriCorps funds cannot be used to replace state or local public funds that 
have been previously used to support a particular project or staff position.  If your program 
has previously used public funds to support positions, they would not be eligible as 
AmeriCorps positions.   

 
Non-Duplication 
The AmeriCorps member is not allowed to duplicate services that are already provided.  
 
Explanation: The AmeriCorps member cannot duplicate services that are already provided 
within the locality of the program by other state or local government agencies.  For example, 
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if the local school system provided transportation to students to extra-curricular activities, the 
member could not also provide transportation to students to extra-curricular activities.  

 
Non-Displacement 
Members cannot be used to displace an employee or position, including partial displacement 
such as a reduction in hours, wages, or employment benefits. This includes positions that 
were previously held by paid employees. The host site may not use an AmeriCorps position 
that would infringe on the promotional opportunity of an employed staff member. A member 
in a program may not perform the essential duty of a staff member. Members also cannot 
perform the same duties as volunteers.  
 
Explanation: AmeriCorps members are meant to allow service sites to go above and beyond 
normal operations – they cannot simply duplicate the role of a normal staff member. When 
creating AmeriCorps positions, programs should look at current placement site roles and 
determine whether the AmeriCorps member role would differ from a current staff role. This 
policy does not mean that an AmeriCorps member cannot duplicate any portion of staff roles. 
It simply means that there must be some aspect of this duty in place that separates an 
AmeriCorps member from regular staff. Member positions should include activities that could 
not be completed by staff at the agency. Member activities should enhance or expand the 
reach or offerings of an agency, not increase the number of individuals working on the same 
thing.  
 
Member placement cannot impact the hiring of staff or prevent the promotion of staff. They 
may not take over the position of a previous employee or one who is on leave. In addition, if 
services are being provided by regular volunteers, the volunteers cannot be replaced by an 
AmeriCorps member.  
 

Member/Staff Restrictions 
The program will not permit members to also serve as staff at the host site organization. If an 
individual is already staff at the organization, they will not be considered for AmeriCorps placement in 
addition to, or in lieu of, their employment. Additionally, host sites may not hire an AmeriCorps 
member during their term of service. 
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FFaaiitthh  IInn  YYoouutthh  PPaarrttnneerrsshhiipp  AAmmeerriiCCoorrppss  PPrrooggrraamm  

2019 - 2020 Program Year Application 

Organization name:  
 
Organization Address:  
 
Main contact name, title and contact information (email, phone):  
 
 
Prospective site supervisor name and contact information (if different):  
 
 
Application Questions: 
Organizations seeking to host one or more AmeriCorps Members must apply by 
answering the questions below. This application must be completed and signed by a 
person of authority within the organization who can discuss finances and sign a 
contract. Applications are due June 14.  

 
1. Organizational Information: Briefly describe your organization’s mission and history.   

 
 
 
 
 
 
 
 

 
2. Member Request: Please indicate the number and types of AmeriCorps Members 

your program would like to request.  If your organization has hosted or is hosting 
AmeriCorps Members, how many and when?  If your organization is requesting an 
increase from previous years, please provide reasons for the increase. 
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3. Target Population: Describe all locations where the AmeriCorps Member(s) will likely 

perform assigned duties.  Who will be the beneficiaries of the AmeriCorps service? 

 
 
 
 
 
 

 
4. Projects: Describe how the requested AmeriCorps Member(s) will support your 

organization in addressing the Faith In Youth goal of developing long term mentor 
relationships with at-risk secondary school aged youth. 

 
 
 
 
 
 
 
 
 

5. Sustainability: If you have hosted AmeriCorps Members in the past, how will this 

service term’s activities be different?  How are you moving towards sustainability?  
Describe the enduring outcomes you anticipate for your organization after the 
AmeriCorps Member’s service.  Current Member activities should significantly build upon 
past projects and/or create new programs for the community. 

 
 
 
 
 
 
 
 
 

 
6. Data Collection and Reporting: Members are expected to gather and record on match 

sessions, student demographics, and changes in student attitudes and behaviors through 
pre and post surveys issued to students and identified teachers. Members primarily use 
FIY’s database—MentorCore—to record these data. Members must also report on 
volunteer engagement and share stories around student success. How will you support 
Members in gathering and recording data consistently for all students? 
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7. Supervision: Describe your organization’s capacity to manage the AmeriCorps 

Member(s), including the provision of adequate desk space with 
phone/fax/computer/printer/internet connection/email.  (You are required to provide the 
equipment necessary to complete the duties listed on the position description.  Members 
are not expected to provide their own resources, including computers or phones.)  
Describe who will supervise the Member(s) and briefly how the Member(s) will be trained 
on site. (A more detailed training plan is due August 1).  Will this supervisor be 
consistently available to the Member(s), including scheduled weekly meetings? 

 
 
 
 
 
 
 
 
 

 
8. Host Site Match: What funding source will your organization utilize to secure the 

required host site match?  Include the amount of any unpaid host site match from 
previous and/or current AmeriCorps placements.  Please note, paying the Host Site 
match with federal dollars is prohibited, unless you receive written permission. 

 
 
 
 
 
 
 
 
 

 
9. Understanding AmeriCorps: AmeriCorps is a national service program.  Members 

are meant to build capacity, not replace paid staff.  In addition to their daily tasks, 
Members will have further constraints on their time throughout the year including team 
meetings, statewide trainings and National Days of Service.  Why do you want to host an 
AmeriCorps Member?  What experience would you like the AmeriCorps Member to leave 
with? 

 
 
 
 
 
 
 
 
 

 



12 

 

10. Compliance: A key component for allowing members to effectively serve is the host 

site’s ability to maintain compliance with all pertinent federal, state, and local rules and 
regulations. Sites that are not compliant are ineligible from hosting and utilizing 
AmeriCorps members for service. Is your site currently compliant with all necessary rules 
and regulations? What is your organization’s strategy for maintaining compliance?  

 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
_______________________________    _________________  
Signature          Date 
 
 
 
________________________________    _________________ 
Print Name          Title 

 
 
Position Descriptions: 
Utilizing the basic template provided below, please attach a rough draft of a member position 
description.  If you are requesting members for more than one slot type or agency program, you 
will need to include position descriptions for each position.  If the requested position(s) are 
awarded, this document will be used to recruit candidates and to structure daily activities once 
service begins.  Since it is referenced by the AmeriCorps Member Agreement, Members may 
only do activities listed in the position description.  The position description may be updated after 
submission if necessary. 
 
Describe the activities each Member will perform for your organization.  Include specific daily 
tasks of the proposed AmeriCorps Member.  Tasks should follow the list of approved activities: 

 Mentoring at-risk secondary school aged youth 

 Recruitment and mobilization of community volunteers 
 
If your organization is requesting more than one Member, please prioritize position descriptions 
as Good Samaritan Ministries may only be able to partially fill some requests. 
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Faith in Youth Partnership  

AmeriCorps Member Position Description 
 

It is against the law for organizations that receive federal financial assistance from the Corporation 
for National Service and Community Service and the State Service Commission to discriminate on 
the basis of race, color, national origin, disability, sex, age, political affiliation, or, in most programs, 
religion. 
 
Good Samaritan Ministries is a non-profit organization that mobilizes faith-based and community 
partners, activates individual and community assets, and meets immediate needs in our community 
in order to end poverty and homelessness.  The Faith in Youth Partnership is an AmeriCorps 
program at GSM that exists to help young people learn, stay in school, and prepare for a successful 
life. FIY places AmeriCorps Members throughout Ottawa, Allegan, and Muskegon Counties to 
assist with youth programming. Long term mentor relationships are the primary goal of FIY. 
 
AmeriCorps is America’s National Service initiative.  Through AmeriCorps, individuals of all ages 
and backgrounds address the nation's education, public safety, environment, and/or human needs 
through service.  The main focus areas of AmeriCorps include:  getting things done, strengthening 
communities, encouraging responsibility, and expanding opportunity.  FIY AmeriCorps members 
contribute to this effort by assisting with middle and high school students who are at risk of not 
graduating high school.  Members mentor youth, recruit volunteers who mentor youth, and assist 
with overall program development which contribute to the success of the student in school.  
Members will receive training in a variety of areas to support and enhance the member's service to 
the students in a professional school environment and at after-school programs.  This training will 
include, but is not limited to: CPR and First Aid, Mental Health First Aid, mentoring skills, and self-
development. 
 
Position Title:  AmeriCorps Member 
 
Living Allowance:  $14,000 annually for full time 
    $9,900 annually for three quarter time  
    $7,400 annually for half time 
 
Education Award:  Full Time: $5,920 upon completion of 1700 hours 
    Three Quarter Time: $4,144 upon completion of 1200 hours 
    Half Time: $2,907.50 upon completion of 900 hours 
             
Term of Agreement:  August 14, 2019 through August 7, 2020 
 
Benefits:   Health Care and (if eligible) child care subsidy for full time only 
    Loan forbearance & interest accrual payment for service period 
 
A. AmeriCorps Member Qualifications 

Members will have the following qualifications 
1. 18 years or older 
2. U.S. citizen, or U.S. national or lawful permanent resident of the United States 



14 

 

3. High School Diploma or equivalent, Bachelors or credits towards bachelors in preferred 
4. Experience volunteering in human services, education, or youth development 
5. Strong desire to work with youth to promote positive, trusting and accepting relationships 
6. Submit to and receive approval on criminal background checks, a child protective 

background check, and if appropriate a motor vehicle check 
7. Commitment to community service and ability to provide service for the complete 

program year 
 
B. Essential Functions 

All of the following duties and responsibilities are essential position functions subject to 
reasonable accommodations.  All position requirements listed indicate the minimum level of 
knowledge, skills and/or ability deemed necessary to perform the duties proficiently.  This 
position description is not to be construed as an exhaustive statement of duties, responsibilities, 
or requirements.  Individuals may be required to perform other position-related instructions 
within the scope of their normal service activities as requested by their supervisor (Site 
Supervisor and/or AmeriCorps Program Director) in alignment with the grant and not 
unallowable or prohibited activities and subject to reasonable accommodation.   
 

1. Mentor a caseload of 20 (full-time members), 15 (three-quarter-time members) and 10 
(half-time members) at-risk middle & high school aged youth in one-on-one and small 
group settings. 

2. Develop and oversee activities of mentoring programs, including ensuring sufficient 
volunteers, monitoring matches, and recording attendance. 

3. Recruit and screen students for programs.  
4. Recruit, screen, and monitor volunteers. 
5. Coordinate at least 3 community service projects in alignment with national days of 

service involving youth. 
6. Accurately report and record interaction with youth and other service activities in 

accordance with program requirements. 
7. Maintain regular communication with the parents and teachers of the youth involved. 
8. Attend training, professional development activities, and mandated days of service, 

including Member Celebration and Signature Service Project. 

C. Non-Essential Functions 

Individuals may be required to perform other position-related activities within the scope of 
their normal service activities as requested by their supervisor (Site Supervisor and/or 
AmeriCorps Program Director) in alignment with the grant and not unallowable or prohibited 
activities and subject to reasonable accommodation. 

 
D. Knowledge, Skills, and Abilities 

1. Ability to maintain professional boundaries with students, peers, and supervisors 
2. Willingness to learn and attend all AmeriCorps trainings 
3. Ability to provide academic support and mentor middle and high school aged students as 

determined by the interview and application 
4. Ability to work effectively with schools & various faith-based and community 

organizations 
5. Enjoy serving with adolescents 
6. Experience and/or interest in addressing issues within our community 
7. Effective communication skills 
8. Willingness to be an active team member, and ability to serve in a diverse team 
9. Good organizational skills and ability to follow through with assigned tasks 
10. Flexible and enjoy service to the community 
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11. Willingness to serve toward a sense of community with team members, nonprofit 
partners, and the school community 

 
E. Host Sites 

Members are assigned to host sites based on the preferences indicated in the member 
application, member interview, and host site needs.  Members will report directly to their Site 
Supervisor and AmeriCorps Program Director.  Members will complete a minimum of 35-40 
hours (full-time members), 25-30 hours (three-quarter-time members) or 20-25 hours (half-time 
members) of service per week during the program year.  Of the total required hours a maximum 
of 20% of these hours may be training, education, or other similar approved activities.  A 
maximum of 10% may be for fundraising which directly benefits the mentoring program at your 
site.  In order to successfully complete the FIY AmeriCorps program, members should meet the 
following benchmark hours on a monthly basis: 
 

 Half-Time Members Three-Quarter-Time 
Members 

Full-Time Members 

August 31, 2019 (30) 30 Hours (50) 50 Hours (70) 70 Hours 

September 30, 
2019 

(80) 110 Hours (100) 150 Hours (160) 230 Hours 

October 31, 2019 (80) 190 Hours (120) 270 Hours (160) 390 Hours 

November 30, 2019 (80) 270 Hours (120) 390 Hours (160) 550 Hours 

December 31, 2019 (75) 345 Hours (80) 470 Hours (85) 635 Hours 

January 31, 2020 (80) 425 Hours (80) 550 Hours (150) 785 Hours 

February 29, 2020 (80) 505 Hours (120) 670 Hours (160) 945 Hours 

March 31, 2020 (80) 585 Hours (120) 790 Hours (160) 1,105 Hours 

April 30, 2020 (80) 665 Hours (110) 900 Hours (160) 1,265 Hours 

May 31, 2020 (80) 745 Hours (110) 1,010 Hours (160) 1,425 Hours 

June 30, 2020 (75) 820 Hours (90) 1,100 Hours (130) 1,555 Hours 

July, 31, 2020 (70) 890 Hours (80) 1,180 Hours (125) 1,680 Hours 

August 7, 2020 (20) 910 Hours (30) 1,210 Hours (30) 1,710 Hours 

 
Members who fall 10% below the minimum monthly benchmark will receive a written warning 
and must make up the hours to meet the benchmark set for the following month.  The following 
month, if the benchmark is not met, the member must complete a performance improvement 
plan for gaining the necessary hours.  The third month the benchmark is not met, the member 
will be placed on suspension or terminated from the program.  If the member completes the 
minimum 1,700 hours (full-time members), 1,200 hours (three-quarter-time) or 900 hours 
(half-time members) prior to the end of the service agreement date, the member is 
contracted to serve a minimum of 20 hours per week (full-time members), 15 hours per 
week (three-quarter-time members), or 10 hours per week (half-time members) until 
August 10, 2020. 

 
F. Service Projects and Training Requirements 

Members are required to participate in at least three (3) service projects during their term of 
service.  If a member is unable to participate in one of the scheduled service projects, they must 
arrange an alternative service project with their AmeriCorps Program Director. 
 
Members are required to participate in team meetings that take place twice per month.  If a 
member is unable to attend, they must contact their AmeriCorps Program Director. In 
partnership with the site supervisor, each member is expected to plan and deliver on at least 
one training hosted at their service site. 
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G. AmeriCorps Logo 
Members are required to wear the AmeriCorps logo at all times while serving hours.  The 
AmeriCorps logo can be worn via the AmeriCorps member nametag, AmeriCorps pin, 
AmeriCorps service gear, or other AmeriCorps branded items. 

 
H. Professional Relationships 

Members are expected to serve productively and effectively with other Faith in Youth 
Partnership AmeriCorps members, Faith in Youth Partnership staff members, host site staff, and 
community volunteers. 
 

I. Service Conditions 
Members serve in middle and high schools and at after-school programs with students on a 
one-on-one or small group basis.  By serving in such environments all FIY AmeriCorps 
members have recurring access to vulnerable populations.  School environments are very 
structured and members must be able to adapt to school schedules and other requirements.  
School day schedules may change unexpectedly due to assemblies, substitute teachers, etc.  
Members must be flexible in the face of these changes. Programs based at nonprofit partner 
sites can also be quite structured with a bit more flexibility in scheduling. Members can be 
expected to transition between a variety of locations such as indoors, outdoors, and partnering 
organizations and schools. 
 

J. Physical, Emotional, and Intellectual Demand 
Service with the FIY AmeriCorps program is highly interpersonal and requires that members 
serve well with others.  Members must be able to accommodate changing service conditions 
and diverse points of view.  Physical demands are similar to what a teacher or social worker 
experiences. 
 

K. Equipment Used 
Computers, phones, email, and other related equipment typically found in school and after-
school program settings. 

 


